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Thank you so much for your interest in volunteering with the

Queen’s Conference on Education 2022. We appreciate your time

and commitment to our conference, which would not run as

smoothly without our amazing volunteers. 

Queen’s Conference on Education is the largest student-run

conference at Queen’s University. Since its establishment in 2002,

Queen’s University students have been committed to creating a

unique space for professional development that caters to educators

in meaningful ways, reflecting current societal and educational

landscapes. Over the past 21 years, QCE has welcomed upwards of

150 delegates each year, with attendance from both domestic and

international delegates and presenters. Those engaging with the

conference come from diverse backgrounds and attend QCE with

the goal to network, grow, and learn about education. 

           

DEAR POTENTIAL
VOLUNTEER,
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Over the course of the weekend, QCE delegates will be exposed to

new perspectives and refine their skills through engaging with their

peers and under the guidance of education professionals. Delegates

can expect to attend two dynamic keynote speakers, four workshops

to explore their educational interests, and opportunities to engage

with experienced educators through socials and panel discussions.

This jam-packed itinerary relies on the efforts of our volunteers,

who work closely with delegates, workshop presenters, panelists,

and the QCE team. Whether you are also registered as a delegate or

are looking for volunteer experience outside your field of study,

QCE provides a range of opportunities to get involved. Once again,

thank you for your commitment to our conference. We look forward

to working with you!

Warmly,

The Queen's Conference on Education 2022 Team 

Emma Willoughby,  Anna Price, Claire Good,

Arshnoor Kaur, Haley Allen, and Elizabeth Li
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COVID-19 
PROTOCOLS

This year, with the ongoing COVID-19 pandemic in mind, QCE will
be held in a hybrid format. To ensure the safety of everyone
involved, we are optimistic that delegates and presenters who are
able to be in Kingston will be able to attend a fully in-person
conference, with social distancing and safety measures in place.
However, in order to make the conference accessible to both internal
and external delegates, we will also be offering options for virtual
workshops and streaming of our keynote and lunchtime
presentations. A hybrid format also allows conference delegates and
presenters to make use of the benefits of both in-person and online
formats and ensuring that everyone can fully participate. 
           
We welcome anyone who wants to get involved through either an
online or in-person format. As a volunteer, you can help the
conference run as smoothly as possible through volunteering your
time at Queen’s University, or online via the Zoom platform. While
some roles are similar either in an online or in-person conference,
others are exclusive to one format, so please take a look at the
different roles found on pages 9-10 to choose a role that best fits
your strengths and preferences. 

The QCE team is continuing to monitor public health guidelines and
have contingency plans in place in the case that these protocols
change. Additionally, as per the direction of both Queen’s University
and the Ontario Government, all attendees must be fully vaccinated.



WHY VOLUNTEER?

As a volunteer, you will gain experience through directing
delegates and introducing speakers to refine your leadership
and public relation skills. Additionally, QCE will provide you
with the chance to work in a fast-paced environment in a
nurturing setting, where you can work with other volunteers to
ensure the conference runs as smoothly as possible. 

QCE is the largest student-run conference at Queen’s University.
Through volunteering at the conference, you will gain the
perspective of running a conference from being immersed in the
environment, learning about adapting to unprecedented events,
balancing many moving parts, and working in a team. 
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Leadership skills and experience
working in a fast-paced environment

Insight into running large events and conferences

There are many benefits of volunteering your time with Queen’s
Conference on Education, whether you are interested in

education or pursuing a different field. 
Through participating in QCE 2022, you will gain:



WHY VOLUNTEER?

QCE is a well-established conference and upon completion of
your role, we can provide a proof of employment or a reference
letter to aid you in your future endeavours. 

For our delegates who choose to volunteer their time, we can
guarantee your first choice for at least three workshops and
your choice of panel.
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A reference for future employment
opportunities

First choice of workshops and panels

There are many benefits of volunteering your time with Queen’s
Conference on Education, whether you are interested in

education or pursuing a different field. 
Through participating in QCE 2022, you will gain:



VOLUNTEER
POSITIONS

BRONZE SPONSOR $ 500 + 
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As a volunteer, you will have your choice to volunteer on

Saturday, Sunday, or both days. Please indicate whether you

are also a delegate or not attending the conference. If you

are not a delegate, please indicate how many hours you wish

to volunteer for. 

When registering as a volunteer, make sure to check off all

roles you are interested in. We will do our best to assign you

to your preferred roles, however this is not guaranteed. If

there is anything we should note or there is a way to make

volunteering more accessible to you, please let us know

during registration or through contacting the Logistics

Director (email found on page 14). 

Please read the following two pages to see the various

volunteering positions available to you. 

           



VOLUNTEER
POSITIONS

Workshop Introductions (online and in-person)     

BRONZE SPONSOR

Workshop Moderator (online)

$ 500 + 

Volunteers will introduce workshop presenters using a speaker bio. At the
end of the workshop, they will direct delegates to the next event and give a
thank-you gift to the presenter (for in-person workshops). Note: Volunteers
will be provided a script for both the introduction and conclusion. 
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For online workshops, volunteers will moderate the chat and alert the
workshop presenter to any questions from delegates. For logistical
questions, moderators will use the chat to answer. 

Panel Facilitator (in-person)

Volunteers will introduce the panelists using a given script and then
facilitate the discussion. This will be done through calling on delegates to
ask questions, and if there is a lull in conversation, to pose questions using
a pre-made list. They will also work alongside the Panel Chat Moderator to
allow online delegates to also pose questions. 



Keynote and Opening/Closing Ceremonies
Moderator (online)

BRONZE SPONSOR

Panel Chat Moderator (in-person)

$ 500 + 

Volunteers will work alongside the in-person panel facilitators to moderate
the Zoom chat for online delegates throughout the panel. When a question
is asked using the chat, the moderator will alert the facilitator and pose the
question on behalf of the delegate. 
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The moderator will have the Zoom chat open throughout the Keynote,
Opening, and Closing Ceremonies and answer any logistical question
posed by online delegates. This can be answered through referencing the
itinerary or information package given to the moderator, or by asking an
exec member if needed. 

Set up and Clean up (in-person)

Volunteers will help set up and clean up for a variety of conference events
over the weekend. This includes: Registration, Lunch, and the Banquet. 

VOLUNTEER
POSITIONS



BRONZE SPONSOR $ 500 + 
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Registration (in-person)

Volunteers will sign delegates in and provide them with a name tag and
swag bag at the beginning of the conference. 

VOLUNTEER
POSITIONS

Banquet Volunteers (in-person)

Volunteers will check-in and direct delegates, as well as help MC (Master of
Ceremony) throughout the banquet on Saturday night. 



ITINERARY
FOR IN-PERSON DELEGATES

8:00-9:00: Registration
9:00-9:10: Transition to

Auditorium
9:10-9:40: Opening Remarks

9:40-10:40: Keynote Speaker 1
10:40-10:50: Transition

10:50-12:00: Workshop A
12:00-12:10: Transition
12:10-1:00: Lunchtime
Presentation/Lunch 
1:00-1:10: Transition
1:10-2:00: Lunchtime
Presentation/Lunch 
2:00-2:10: Transition

2:10-3:20: Workshop B
3:20-3:30: Transition to

Auditorium
3:30: Banquet Instruction

6:30-11:30: Banquet

8:30-9:00: Morning Coffee and
Refreshments

9:00-9:10: Transition to
Auditorium

9:10-10:10: Keynote Speaker 2
10:10-10:20: Transition

10:20-11:30: Workshop C
11:30-11:40: Transition

11:40-12:30: Panel/Lunch
12:30-12:40: Transition

12:40-1:30: Panel/Lunch
1:30-1:40: Transition

1:40-2:50: Workshop D
2:50-3:00: Transition to

Auditorium
3:00-3:30: Closing Remarks

3:30-4:30: Sunday Social

DAY 1: February 5th DAY 2: February 6th
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ITINERARY
FOR ONLINE DELEGATES

9:10-9:40: Welcome
Speech/Opening Remarks

9:40-10:40: Keynote Speaker 1
10:40-10:50: Transition

10:50-12:00: Workshop A
12:00-12:10: Transition
12:10-1:00: Lunchtime

Presenter
1:00-2:00: Lunch

2:00-2:10: Transition
2:10-3:20: Workshop B

 

9:10-10:10: Keynote Speaker 2
10:10-10:20: Transition

10:20-11:30: Workshop C
11:30-11:40: Transition

11:40-12:30: Panel/Lunch
12:30-12:40: Transition

12:40-1:30: Panel/Lunch
1:30-1:40: Transition

1:40-2:50: Workshop D
2:50-3:00: Transition

3:00-3:30: Closing Remarks
3:30-4:30: Sunday Social

 

DAY 1: February 5th DAY 2: February 6th

*While there may be slight changes to the itinerary leading up to the conference, please
note that the dates (February 5-6th, 2022) will not change. Please reach out if you have

any questions or concerns at any time. 
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QUEEN'S CONFERENCE ON EDUCATION



@qconferenceeducation

Queens Conference  on Education 

Our Logistics Director will be your primary point of
contact. Please don’t hesitate to reach out with any

questions or concerns.
 

Anna Price (she/her)
qce_logistics@cesa.queensu.ca
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KEEP IN TOUCH!

To stay in the loop, follow us on social media 
or check out our website!

https://www.queensconferenceoneducation.com/

mailto:qce_logistics@cesa.queensu.ca

